Guide to ‘Conference Fee Payment Confirmation’ Form
Because of Hungarian legal regulations, Pázmány Péter Katolikus Egyetem/Pázmány Péter Catholic University (PPKE) is obliged to issue an official invoice for each individual payment of conference fees. Hence it is necessary for each participant to fill in the attached ‘Conference Fee Payment Confirmation’ form appropriately, for which we ask your co-operation. 
In case you pay your own conference fee as a private individual, you need only to fill in the upper part of the form (above the double line). Add the date and sign the form on the bottom right line. Then scan this document (complete with your signature) and send it as an attached document to the email address specified on the form (szamlaigenyles@ppke.hu), then initiate a money transfer of 
· HUF 7,000 (equal to approximately €25) if you are a PhD student OR a member of HAAS OR if you are paying before March 31;
· HUF 9,000 (equal to approximately €30) if you are not a member of HAAS, not a PhD student AND you are paying after April 1;
to the following bank account: 
Account name: „PPKE Szolgáltatási Bevételek” 

Bank name and address: OTP BANK Belvarosi Branch, Budapest VII. Kiraly u. 49. 

IBAN: HU58 11707024-20433873-00000000; Swift code: OTPVHUHB 
IMPORTANT: in the “Comments” section of the money transfer that you make, please specify the title (HUSSE 10) and the accounting number (4R009) of the conference, so that the Accounting Department of PPKE can identify your payment. Please email the Conference Fee Payment Confirmation’ form within 2-3 days following the money transfer.  You must email the form to the Accounting Department within 10 days after the date of the money transfer. Otherwise – without an identifiable beneficiary – the conference registration fee payment cannot be processed and it will be transferred back to the sender’s bank account.  
FINAL DEADLINE OF PAYMENT: APRIL 30, 2014!
In case your conference fee is paid by a firm or institution, we would like to ask the representative of the institution to fill in the lower section of the form below the double line as well, and add the official stamp and signature of the institution. Then please scan the document (complete with both signatures) and send it as an attached document to the email address specified on the form (szamlaigenyles@ppke.hu). As soon as the form has been received, the Accounting Department will prepare an official invoice and send it to the postal address of the institution specified on the form. The institution may then initiate a money transfer of 
· HUF 7,000 (equal to approximately €25) if you are a PhD student OR a member of HAAS OR if you are paying before March 31;

· HUF 9,000 (equal to approximately €30) if you are not a member of HAAS, not a PhD student AND you are paying after April 1;

to the following bank account: 
Account name: „PPKE Szolgáltatási Bevételek” 

Bank name and address: OTP BANK Belvarosi Branch, Budapest VII. Kiraly u. 49. 

IBAN: HU58 11707024-20433873-00000000; Swift code: OTPVHUHB
IMPORTANT: in the “Comments” section of the money transfer, please specify the title (HUSSE 10) and the accounting number (4R009) of the conference, as well as the name of the beneficiary or the number of the invoice, so that the Accounting Department of PPKE could identify the payment. In case the wire transfer had been initiated before the form has been emailed, please email the form to the Accounting Section within 10 days after the date of the wire transfer, or otherwise – without an identifiable beneficiary – the transferred amount will be transferred back to the sender’s bank account.  
FINAL DEADLINE OF PAYMENT: APRIL 30, 2014!

Thank you for your cooperation and we wish you a very pleasant conference! 
